SDSU BUDGET 101

MORE THAN YOU EVER WANTED TO KNOW...

Let’s Take A Closer Look
at the Budget Process!!!
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Introductions

* Name
* Department
* Job Title

SAN DIEGO STATE
UNIVERSITY



dBudget Process
dFunding Sources
aBudget Carry-Forward
dAccount Strings

OQuestions

S lease feel fcee to ask questions
anytime du'u‘n.g the teaining!
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California
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THE ANNUAL BUDGET PROCESS

Departments review expenditure plans and annually prepare bas=line
budgets to maintain exdsting lewvel of serdices; they may prepare
Budget Change Proposals (BCPs) to change lkewels of service.

+

Department of Finance (Finance) analyzes the baseline budget and BCFs. focusing on the fiscal impact of the proposals and
consistency with the policy pricrities/direction of the Governor. Finance estimates revenues and prepares a balanced expenditure
plarn for the Governor's approval. The Govemnor's Budget is released o the Legislature by January 1010 of each year .

- 1

Public imput to

+

upcoming fiscal year.

Gowernor issues State of the State Address setting forth policy goals for the

Tweo ident@ical Budget Bills are submitted (one in the Assembly
and one in the Senate) for independent consideration by each house.

]

N

Gowermor, legislative
members, and
subcommitiees.

Finance and departments
testify before budget
subcommitieses on the proposed
budget. DNOF updates revenuss
and expenditures with Finance
Letters and May Rewvision.

As non-partisan analysts, the Legislative
Analyst’'s Office (LAD) prepares an "Analvsis
of the Budget Bill™ and "Perspectives and
Issues_ " The LAO testifies before the budget
subcommittees on the proposed budget.

FPublic input to
Gowvernor, legislative
members, and
subcommitiees.

N\

<

|

Assembly Budget Committee—divided into several
subcommitizes to review (approve, revise, or disapprowve) specific
details of the budget Majorty wote required for passage._

Senate Budget and Fiscal Review—divided into sewearal

details of the budget

subcommittees to review [approve. revise, or disapprowe) specific
Majority wote required for passage.

’e

Assembly Floor examines
committee report on budget
atternpting to get a simple
majorty wote for passage. Thea
B udget usually mowves to
conference committes.

~n

N

‘__,.-"'

majority agreement.

Assembly Floor reviews
conference report and
attermpts to reach a simple
i no
agreaememnt is reached in
conference or on floor,
BIG FIVE gets involved.

Budget Conference Committee attermpts to work out
differences between Assembly and Senate wversions of the
Budget—alsoc amending the budget to attempt to get a
simple majority wote from each house.

Senate Floor examines
committes report on budget
attempiing to get a simple
majority vote for passage. The
Budaet usually mowves to
oo nfare noe COmmnmmities.

/

the

\

Senate Floor reviews
conference report and
attempts to reach a simple
majority agreement. If no
agreement is reached in
conference or on floor, the

BISG FIVE gets inwolwved.

Sometimes, the BIG FIVE (Gowvermor, Speaker of Assembly, Senate President pro Tempore, and Minority Leaders
of both houses) meet and compromise to get the simple majority wote in each house.

l

Final budaget package with simple majornty vote in each House submitted to the Gowvernor for signature. Gowernor may
reduce ar eliminate any appropriation through the line-item wveto. The budget package also imcludes trailer bills
necessany o authornze andfor implement varous program or revenus changes.

Individual departments and the Finance administer, manage change, and exercise owersight of the Budget on an ongoing basis_
The Joint Legislative Budget Committee (JLBC) provides some coordination between the two houses and
oversees the LAOQ. The JLBC is imvolved in the ongoing administration of the Budget and reviews various requests

for chamges to the Budget, after enactment.

Source: wenw_dof.ca_gowbuedget’

March 2012



e
State of California Budget Process

January

>State Constitution requires that the Governor submit a balanced
budget to the legislature by January 10"

»Governor issues State of the State Address

»Senate Budget and Fiscal Review Committee and the Assembly
Budget Committee hear the Budget Bill.

February
>Legislative Analyst’ s Office issues the “Analysis of the Budget

Bill”

SAN DIEGO STATE
UNIVERSITY




e
State of California Budget Process

February - April

> State Department of Finance proposes adjustments to the
Governor’ s Budget.

»Budget Conference Committee attempts to work out differences
between Assembly and Senate versions of the Budget Bill.

May - June

»>Governor’ s May Revision of January Budget.

»Budget Conference Committee reconciles and adopts budget.

SAN DIEGO STATE
UNIVERSITY



e
State of California Budget Process

June

> State Constitution requires that the Legislature pass a balanced
Budget Bill by midnight on June 15,

»Proposition 25 requires a simple majority vote by the Legislature
to pass the Budget Act.

»Governor allowed to reduce or eliminate an item of appropriation
(line-item veto). Cannot increase appropriations above the level
approved by the Legislature.

> State Budget is enacted upon the Governor’s signature.

SAN DIEGO STATE
UNIVERSITY



e
Questions For You!

AWhat is the deadline for the Governor to submit a
balanced budget to the Legislature?

dWhat is the deadline for the Legislature to pass a
balanced budget?

SAN DIEGO STATE
UNIVERSITY




BUDGET CYCLE

May

June

July

August

September

October

MNovember

December

January

February

March

April

May

June

System Budget Advisory Committes [SBAC) consultation

C5U constituent consultations

Fimal budget allocations to campuses

Budget consultation with presidents
Budget consultation with SBAC
Budget planning with the Board of Trustees

CSU contituent consultations

Trustees adopt Support Budget plan

Rewview CSU enrollment

Govemnor's Budget submitied to Legislature

Legislative Analyst's analysis of the budpet

C5U Constituent Briefings
Legizlative budget hearings
Govemor's May budpet revision

State Budget adopted

California
State
University

Humboldt—e

Chico®

Sonoma—e

Maritime—®
San Francisco—e

East Bay"‘/‘. # Stanislaus

San José

Monterey Bay—# @ Fresno

@ Sacramento

San Luis Obispo-e @ Bakersfield

Northridge

® @ San Bernardino
Fullerton

Channel Islands——a
Los Angeles——a
Dominguez Hills

Long Beach
Pomona /
San Marcos SAN DIEGO STATE
San Diego UNIVERSITY



-
CSu Budget Process

July — September
»>Budget consultations with campus President’ s
» Set priorities
»Review enrollment targets

>Prepare CSU Support Budget for Trustee’ s approval

November

> Trustees adopt CSU Support Budget request
»Includes approving student fee rates

>Budget request sent to Department of Finance

SAN DIEGO STATE
UNIVERSITY



-
CSu Budget Process

January — April
»>CSU Budget Office reviews Governor’ s January Budget

>Issues PRELIMINARY Budget Letter (BL) to campuses
»Prior year budget is starting point for campus allocation
»Incremental changes are based on plus/minus of
» Enrollment targets
» Cost Adjustments
»New programs and/or special initiatives

+SDSU begins campus budget process

SAN DIEGO STATE
UNIVERSITY



-
CSu Budget Process

May

»>CSU Budget Office reviews Governor’ s May Revision of the
January Budget

»CO may issue revised Budget Letter (BL) to campuses

+SDSU campus budget is approved by President.

June
»>CSU Budget Office reviews Governor’ s Enacted Budget

»CO will issue FINAL Budget Letter (BL) or indicate current BL is
FINAL if there are no changes to CSU allocations

SAN DIEGO STATE
UNIVERSITY



e
A Question For You!

dWhat month is the CSU
Support Budget request sent to
the Department of Finance?




-
San Diego State University

»>B&F provides estimates of University Operating Fund (UOF) one-
time and base funds available.

> Divisional Vice Presidents identify and discuss one-time and base
budget funding requests for critical support needs and strategic
initiative funding or discuss plans to address budget reductions.

»Consultation occurs via various shared governance committees
(BRAT, AR&P and PBAC) and PBAC makes a recommendation to
the President.

> President approves UOF budget allocations.

SAN DIEGO STATE
UNIVERSITY



-
San Diego State University

»Budget Review Advisory Team (BRAT)

Associate Vice President of Academic Affairs

Associate Dean of Graduate and Research Affairs

Associate Vice President of Business & Financial Affairs
Associate Vice President of Student Affairs

Chief Financial Officer of University Relations & Development
Chair of Academic Resources and Planning (Senate committee)
Representative from Human Resources

Representative from Budget & Finance

)
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BRAT is advisory to the university Vice Presidents.

SAN DIEGO STATE
UNIVERSITY



-
San Diego State University

»Academic Resources and Planning (AR&P)

Appointed Members
< Nine (9) faculty member (each college, the Library and IVC)
< One (1) staff member
< Two (2) students

Ex Officio Members

% Associate Vice President for Academic Affairs — Resource
Mgmt.

< Vice President for Business & Financial Affairs or designee
< Vice President for Student Affairs or designee

> AR&P is advisory to PBAC.

SAN DIEGO STATE
UNIVERSITY



-
San Diego State University

»President’ s Budget Advisory Committee (PBAC)

Provost

Vice President of Graduate & Research Affairs

Vice President of Business & Financial Affairs

Vice President of Student Affairs

Vice President of University Relations & Development
President’s Chief of Staff

President of Associated Students

Chair of Academic Resources and Planning (Senate Committee)
Senate Chair

Senate Representative

@, @, @, @, @, @, @, @, @,
0’0 0’0 0’0 0’0 0’0 0’0 0’0 0’0 0’0

@,
0’0

»PBAC is advisory to the President.

SAN DIEGO STATE
UNIVERSITY



-
SDSU Division

>Vice Presidents develop proposals for critical support
needs and support for strategic initiatives

»Divisions provide input in the SDSU budget process as
members of the various committees.

»>Each division is responsible to make internal resource
allocation decisions consistent with university, divisional
and departmental goals.

SAN DIEGO STATE
UNIVERSITY



-
SDSU Department

»>Each division has a budget coordinator who is the primary
resource for departments as it relates to budgetary
matters.

>Divisional Budget Coordinators:
<+President’ s Office — Elizabeth Davis
<+Academic Affairs — Mary Anne Kremicki, Andrea Bauer
<Diversity And Innovation — Dania Brett
<Information Technology — Sheryl Necochea
<+Business & Financial Affairs — Dana Smith, Natasha Manus
“*Athletics — Chuck Lang, Andrew Miller
“*KPBS — Vince Petronzio
<+Student Affairs — Tony Chung, Rodolfo Badilla-Antunez

<+Univ. Relations & Development — Leslie Levinson, Mehrnoush
Lo SAN DIEGO STATE
Jamshidi UNIVERSITY



-
SDSU Department

»Each division has an internal budget process for
how budgets are allocated to departments.

»>Departmental budget coordinators can utilize the
Budget Transfer form to reallocate budgets as
necessary to meet business needs.

E SAN DIEGO ST 'ATE Budget Transfer Request QEPTS, 10 o8 TRE # |
UNIVERSITY

Name of Organization'Department initiating the transfar: |

ACCOUNTING FLEXFIELD:

BUDGET EFFDATE  ORG  ACT  NACCT  ENDV  FUND  FUNC  RFU TO FROM POSITION TRFID DESCRIPTION
CATEGORY (MMM-YYYY) o] @ ¢] “ 4 “ “ (DEBIT) (CREDIT) (601x% HACCTs OHLY) | (AUTOFILL) (Reason for transfer)
TRF; TRF; TRF;

Budget TR Base |~ 0oan
Budget TR 1x 0ooo
Budget TR 1x 0000

SAN DIEGO STATE
UNIVERSITY




-
Two Questions For You!

3 Who is the primary resource for departments as it
relates to budgetary matters?

d What does PBAC stand for?




S
Funding Sources




SAN DIEGO STATE UNIVERSITY
University Budget (Including Auxiliary Organizations)

2019}'20 Parking Fees [ Fines &
Designated Revenues (3) Forfeitures (1)
Revenue-based / Cost 3437 M $7.9M
Total Recovery (4) 4.4% 0.8%
University ¥ $53.4M I $985.7 M I

Housing Fund (1)

Operating L 5.4% $62.5 M
Fund 6.4% Continuing Education Fund (1)
$475.3 M - $16.6 M
a, g 2 )
48.2% Student Success Fee S25M 1.7%
$14.3 M 0.2% SDSURF General Fund
1 '.j% £32.2 M
Y 3 3.3%
i SDSURF Restricted (1)(5)
51468.2 M

Tuition & Fees [2}______.?_,..
5180.7 M :
18.3%

14.8%

i

The Campanile Foundation

o (1)(6)
State Approprniation $42.2
51:35;” Federal Work Study (8) Financial Aid & Scholarships “It"-';:h;:f W a3%
;i $1.4 M Disbursements to Students (7) $ g ;%
0.1% 553.0M g
AN Associated Students (1)
1) Met of reimbursements to the University Operating Fund (included im Cost Recovery) ssociate ude
12) Includes basic & non-resident tuition and institutional fees {such as application and Iate fees); excludes tuition fee discounts 528.3
13) Includes Miscellzneous Trust (such as conferances) and Athletics Self-Support (such a5 IRA fees, ticket szles, corporate sponscrships 2nd private donations) 7 .00

4] Departmental revenues and cost recovery from Housing, Parking, Continuaed Education, Auxiliaries and external entities
{5) Includes KPBS s=lf-zenersted sources (such as grants, membership fees and private donations)

(8] Excludes Athlstics Grant-in-Aid {included in Athletics Seif-Suppart)

17) Excludes loans

18] Excludes campus match



S
Funding Sources

»>University Operating Fund (UOF)
v’ State Appropriation
v Tuition and Fee Revenues

v'Revenue-based (departmental student fees)
v’ Student Success Fee (SSF)

v'Cost Recovery (CR) - reimbursements for goods and/or services
>Lottery Fund
»>Instructionally Related Activities Fund (IRA)
»Continued Education Revenue Fund (CERF)
»Housing/Parking Funds
»>Miscellaneous Trust Funds

SAN DIEGO STATE
UNIVERSITY



S
Funding Sources - UOF

»>University Operating Fund (UOF)
v’ State Appropriation
v'Student Tuition and Fee Revenues

>Funds are allocated to divisions via the campus allocation
order (CAO) process.

>Allocated as approved by the President.

NOTE: Compensation/Benefits are centrally funded and budget
is allocated to departments based on actual expenditures.

SAN DIEGO STATE
UNIVERSITY



-
Funding Sources — UOF Revenue-based

> Student fees that are designated to a specific college/department
are structured as revenue-based accounts

> Category Il and IV fees - Course Fees, Program Fees, User Fees, etc.

> ldentified by use of UOF Fund 1021 for revenue and expenditures.
»And UOF 1018 for Student Success Fee revenue and expenditures.

> Executive Order 1102 and the Campus Fee Policy provides the
authority for establishing and adjusting campus fees.

>All revenue-based accounts must be approved by B&F.
ORefer to SDSU Fee Policy & Procedures document on the intranet.

SAN DIEGO STATE
UNIVERSITY


https://sdsuedu.sharepoint.com/sites/BFA/budfin/Forms/SDSU%20Fee%20Policy%20&%20Procedures.pdf

-
Funding Sources — UOF Cost Recovery

»Used to record any activity for which a fee is charged to internal
customers (i.e. campus funds) and/or external users (i.e. auxiliaries
or individual persons) for campus goods or services.

> Executive Order 1000 requires that direct and allocable indirect
cost be recovered by the University.

> |dentified by use of UOF Fund 1025 for direct cost recovery (i.e.
salary reimbursements) or UOF Funds 1006/1026 for indirect cost
recovery. Both revenue and expenditures are recorded in these
funds.

»Cost Recovery activities are self-supporting.

>All cost recovery accounts must be approved by B&F.
ORefer to University Account Policy and Procedures document on the

Intranet.

SAN DIEGO STATE
UNIVERSITY



https://sdsuedu.sharepoint.com/sites/BFA/budfin/Forms/University%20Account%20Policy%20and%20Procedures;%20Rev.%20Mar2012.pdf

e
More Questions For You!

dRevenue-Based and Cost Recovery accounts
must all be approved by what office?

dWhat funding sources make up the University
Operating Fund?




e
Funding Sources - Lottery =

lottery

»SDSU receives an annual allocation of state Lottery Funds

»Funds are allocated for campus programs and instructional
equipment replacement as approved by the Senate Committee on
Academic Resources and Planning.

> Systemwide Lottery Policy for Lottery program expenditures:

v Funds will be allocated for instructional activities to achieve maximum impact in enhancing education.

v Lottery revenue should be used to “supplement” instruction and education beyond the expected level of state
support and should not be used to replace programs and activities receiving state funds.

v Great care should be exercised to ensure that lottery revenue usage is clearly consistent with the intent of
the California State Lottery Act of 1984 (CA Government Code Section 8880).

SAN DIEGO STATE
UNIVERSITY



https://csyou.calstate.edu/Divisions-Orgs/bus-fin/budget/lottery/Pages/Lotter-Policy-Procedures-Guidelines.aspx

Funding Sources - IRA

> Instructionally Related Activities Fee is a mandatory student fee A |
and revenues are designated for this purpose.

»>SDSU Policy:

> Instructionally related activities are defined in Educational Code Section 89230 as follows:

“Instructionally related activities” means those activities and laboratory
experiences that are at least partially sponsored by an academic
discipline or department and that are, in the judgment of the president
of a particular campus, with the approval of the trustees, integrally
related to its formal instructional offerings.

»Campus Fee Advisory Committee (CFAC) makes a recommendation
as to the distribution of IRA funding.

> Includes allocations consistent with the purpose for which the fee was
established (e.g. Academic programs, Athletics and Sports Clubs).

> Academic Affairs provides program allocations to colleges.

SAN DIEGO STATE
UNIVERSITY



S
Funding Sources - CERF

»>Revenue is derived from fees of students
enrolled in extension classes and self-
supporting instructional programs in accordance
with Education Code Section 89704.

»>Funds are designated for the support and
development of self-supporting instructional

programs.

SAN DieGO STATE  College of
UNIVERSITY Extended Studies

never stop learning™




-
Funding Sources - Housing

»Revenue is derived from room license and rental fees for
housing facilities.

»>Fees are governed by Education Code Sections 89700,
90012, 90068 and 90079 and Executive Order 1102 CSU
Fee Policy.

»Funds are designated for housing program operations,
maintenance and repairs and future capital outlay.

SAN DIEGO STATE
UNIVERSITY




L

Funding Sources - Parking % T

»Revenue is derived from payment of parking fees in
accordance with Education Code Section 89701 and
Executive Order 1102 CSU Fee Policy.

»Funds are designated for parking program operations,
maintenance and repair and future capital outlay.

SAN DIEGO STATE
UNIVERSITY



-
Funding Sources — Misc. Trust

»Revenues are derived from conference fees and special
project sources.

»Funds are expended for the designated purpose
consistent with Education Code Section 89721.

SAN DIEGO STATE
UNIVERSITY




e
Two Questions For You!

AdWhat committee makes a recommendation as to
the distribution of Instructionally Related Activities
(IRA) funding?

AdWhat is the governmental document that governs
the use of Lottery, IRA, CERF, Housing, Parking,
and Miscellaneous Trust funds?

SAN DIEGO STATE
UNIVERSIT '
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Budget Cawy-Forward




-
Budget Cany—Forward -UOF

»Campus policy allows each division to carry-forward UOF
budget balances from year to year.

v Includes funds available budget balances and budget to fund year-
end open encumbrances

v'Includes revenue-based and cost recovery budget balances
v'Includes Student Success Fee (SSF)

v'Both surplus and shortfall balances are carried-forward

»Reallocation of UOF budget balances is at the discretion
of the Provost or the divisional Vice President.

SAN DIEGO STATE
UNIVERSITY



-
Budget Cany—Forward — Other

»>Unexpended funds remain as fund balance and
are available for expenditures in subsequent

years.
> Lottery — fund balances are reallocated by Academic Affairs

> Instructionally Related Activities — unexpended academic
program allocations are returned to the IRA fund balance
(reserve) and are not available for program expenditure in the
subsequent year

> CERF Savings — program balances are carried-forward in Fund
4440 accounts and are available for expenditure by program
departments

> Housing/Parking/CERF operations
» Miscellaneous Trust

SAN DIEGO STATE
UNIVERSITY



e
A Question For You!

AWho determines the reallocation of divisional
year-end budget balances in the carry-forward
process?

SAN DIEGO STATE
UNIVERSIT '



Account Strings

SAN DIEGO STATE
UNIVERSITY



-
Account Strings

- Organization (department)
- Activity

- Natural Account

- Endeavor

- Fund

- Function

- Reserved for Future Use

Example: 69021.000.66030.0000.1006.3301.0000

SAN DIEGO STATE
UNIVERSITY



-
Account Strings

»0ORG - 69021 — Budget & Finance Office

»>Department or mission-charged unit with budgetary control and
management responsibilities.

»>ACT — 000 — Unassigned (Default)

»Program or an internal training effort.

»NACCT — 66030 — Supplies (Consumable)

»>Data captured at the transaction level i.e. Assets, Liabilities, Equity
accts, Revenue and Expenses. Most departmental end users will
only be concerned with revenue and expenses.

SAN DIEGO STATE
UNIVERSITY



-
Account Strings

»>ENDV — 0000 — Unassigned (Default)

»Used to denote an effort that crosses fiscal years and/or crosses
organizational lines.

»>FUND — 1006 — University Operating Fund

»Represents the funding source and restrictions on use of funds.

»FUNC — 3301 — Fiscal Operations

> Public purpose or benefit to be served.

»>Unused — 0000 — Reserved for future use.

SAN DIEGO STATE
UNIVERSITY



R
Account Strings

»>Use of the appropriate account string is important for:

v Accountability in managing budgetary resources.

v'/Accuracy in financial reporting to the Chancellor’ s Office and
State Controller’ s Office.

v Comparability with other educational institutions nationwide.

<A list of available Oracle Account Segments & their Descriptions IS
available on the intranet.

SAN DIEGO STATE
UNIVERSITY



https://sdsuedu.sharepoint.com/sites/BFA/controller/acctg/SitePages/Account%20Segments.aspx

e
A Final Question For You!

- What are the main three reasons why it is critical
to use the appropriate account string?

SAN DIEGO STATE
UNIVERSIT '



-
Budget Resources

v SDSU Budget & Finance (SDSU intranet)
v SDSU Budget & Finance (SDSU internet)

v'SDSU University Update

v'CSU Budget Office

v'CSU Executive Orders

v'California Department of Finance

v'California Education Code

SAN DIEGO STATE

v'California Leqislative Analyst Office UNIVERSITY



https://sdsuedu.sharepoint.com/sites/BFA/budfin/SitePages/Home.aspx
https://bfa.sdsu.edu/financial/budget/
http://update.sdsu.edu/
http://www.calstate.edu/budget/
http://www.calstate.edu/eo/
http://dof.ca.gov/
https://leginfo.legislature.ca.gov/faces/codesTOCSelected.xhtml?tocCode=EDC
http://www.lao.ca.gov/

-
SDSU Budget & Finance Resources

<+budget@sdsu.edu

<+Dana Smith dsmith@sdsu.edu 4-4593
<+Mikhail Portnoy mportnoy@sdsu.edu 4-1622
<+Yesenia Acosta yacosta@sdsu.edu 4-6603

<+Josh Pederson jpederson@sdsu.edu 4-6602

SAN DIEGO STATE
UNIVERSITY



S
SDSU Budget & Finance

University Budget
President's Budget Advisory Committee (PBAC)

= Budget Resource Assessment Team (BRAT)
Dana Smlth Campus Fee Advisory Committee (CFAC)
|nterim Director CSU Financial Standards Advisory Committee (FSAC)
PeopleSoft Labor Cost Distr. & Position Management

1 0001 766 Oracle Budgeting

Adaptive Insights

Mikhail Portnoy Josh Pederson Yesenia Acosta
Senior Budget Analyst Senior Budget Analyst Senior Budget Analyst
10000515 10000412 10002618

Areas of Responsibility: Areas of Responsibility: Areas of Responsibility:
~President's Budget ~Capital Project Funding (CPF) ~FIRMS submissions
~Support Bucdget ~Labor Cost Distribution/ESP ~Hsg, Pky, CES, Loftery, IRA
~Facts Booklet ~Position Action Requests ~Cost Allocation Plan
~FIRMS submissions ~Position Mgmt Training ~University Account Requests
~SWAT/CPO/AQ Transactions ~Labor Distribution Adjustments ~Cost Recovery Rates
~Dept Fee Waivers/Scholarship ~Compensation ~Qverhead Assessments
~PBAC Support ~CFAC/Fee Requests ~Cost Recovery Accounts
~Institutional Budgets ~Qracle/PS Systems Testing ~ Cost Recovery Agreements
~Budgetary Oversight ~Office administration ~Chargeback Accounts
~Budget Training ~Revenue-Based Accounts

~Federal Work Study

SAN DIEGO STATE
UNIVERSITY



Friday Open Lab gﬁf\‘_‘f
BIS Applications Training Lab
10-11am

<1t Friday: Navigation, Running Reports, Managing Assets

<+2"d Friday: Budgeting & Planning in Adaptive Insights
(note: only open to Adaptive users)

3" Friday: Requisitioning and Procurement processes

<4 Friday: Invoicing, Credit Card, and iExpense processes

RSVP to Business Information Systems

(BIS) 4-0899

SAN DIEGO STATE
UNIVERSITY



.
Final Thoughts..

- A budget is a method of worrying
before you spend money, as well
as afterward.”

---Anonymous

- A budget tells us what we can't
afford, but it doesn’t necessarily
keep us from buying it.”

---William Feather

SAN DIEGO STATE
UNIVERSITY





